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Introduction

The 7.10 release makes quality-of-life improvements to reporting, importing employees and
emailing payslips. We’ve added extra options that streamline your workflows, and we’ve
addressed issues identified in earlier versions.

Installing your upgrade

To install the desktop upgrade

Note: Before installing the desktop upgrade, you must close all Open payroll periods in

your payroll companies.

Before you install the desktop version:
1. Close all Open payroll periods in your payroll companies.
2. Back up each of your payroll companies via the Tools menu.
3. Close all IMS applications on your PC.

Note: Uninstalling an earlier version of IMS Payroll prior to installing this version is not

recommended or required, as you'll need to reinstall any custom payroll software
or modules.

If you’re downloading the installer:
1. Double-click the executable file (.exe) that you downloaded.

2. Install the new version on every computer that has MYOB IMS Payroll installed.

To install the IMS Payroll Cloud upgrade
1. Loginto IMS Payroll Cloud.
2. Atthe bottom left, click the gold Upgrade button.

Note: The Upgrade button only appears after you click on a company with the Closed

status.

3. Repeat steps 1-2 for each payroll company you manage.
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What’s new

Override FBAPS rate based on when leave was taken

It's now easier to pay FBAPS leave that an employee took in a previous pay period.

Simply select the date when the employee’s leave started, and their ADP or base hourly/daily
rate will automatically reflect what their rate was when they took leave. This saves you the
hassle of running a leave rate report to manually check their rate.

In the employee’s timesheet, click the three dots icon _=lin the Rate column to open the Rate
Override window, then choose Leave Rate as at.

ws Sample Company Limited - MYOB IMS Payro — [m]
File Edit View Tools Help
0O = E X I *@ Company I A Employee I [ Processing I | Sundry Reports

[BLACK, Roger - | CIE N - az i o
Emp# |1053 Factory v v Period Ending: 30,/03/2025 :

1-Open | 2-Timesheets | 3-Check Input | 4-Calculate | 5-Preview | 6-Reports | 7-Bank | 8-Backup | 9-Close

Payment or Deduction |Quanh’ty |Rahe |Costing Code |Cosﬁng Description |Date 1 Date 2 |C0mment Days Paid For: —

Other Leave NON ADP 1 50,0000 | 1008 Plant Maintenance Standard: ~ 5.00

Salary 1 2153.8500 1006 Plant Maintenany . Holiday Rahe:
— Rate Override
L Sick Leave 1 S00.0000 5000 Labour Overhead C Average
| _|Family violence Leave 1 400.0000 | 1006 Plant Maintenance Mone Daily Pay:
L Alternative Holiday 1 S00.0000 5000 Labour Overhead C AL Type:  SetHours
| M| Alternative Holiday 1 === | 9000 Labour Overhead C Fixed Amount: |se ADP?: No
| |Time in Lieu 1 50.0000 | 1006 Plant Maintenance Employes Rate: - Timesheet
n P.AY.E. 1 M Notes
| |court Fine 1 25.0000 Calculated Average Daily Pay Rate :
| |kiwisaver 1 3% @) Leave Rate as at: |08/05/2022 - B

Select the date the period of leave started for this
timesheet record.
oK | | Cancel |
-

Total Hours: 74.00 Leave Balances

Ordinary: 40.00 Penal: 0.00 FVL: 8.00 AltHol: 16.00 | Annual:  125.54 Hrs | Sick: 16.00 Days | FVL: 9,00 Days | Alt Hol: 0.00 Days
Overtime: 0,00 Sick: B8.00 Leave: 2.00 Lieu: -1.00 Hrs

| Clear all || Message. .. | |Global Load... || Finish... || KS Lump Sum... | | < Back || Advance || Mext = |

Employee Import improvements

Including annual salary per year amounts

When importing salaried employees from a CSV file, you can now import annual salaries as a
per year amount or as a per pay amount.

In the import file, you can still use the Salary column for per pay amounts, or you can use the
new Annual Salary column for per year amounts. You can’t use both columns in one import.

If you don’t enter a value in the per pay Salary column, the import uses Annual Salary instead.
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Including 4-week average rate in rate comparison

Employee Import now imports the Include in rate comparison setting for the 4 Week Average
Rate (OWP4) when an employee’s entitlement is recorded in weeks.

Emailing payslips improvements

e When emailing payslips, you can now customise the message displayed in the body of
the email. To customise the message, use the Email Message field on the emailer
SMTP Mail Profile window.

E-mail Payslips - SMTP Mail Profile v1.31

SMTP Host |-:~1 tp.office365.con

Port

L I Export to POF

User Name

- Close
Authenticate Use MYOB Email Service | ¥ = x4]
ﬁ Test Settings
Senders E-Mail Inar\iﬁen.singaravel@myub‘com ? Help |
:
CC E-Mail
I Redpient Report

Show Report iZ F

Hide Log

Email Messagg Happy pay day!

EMail Payslip Session Finished Successfully.
Payslips sent = 1

e When emailing payslips, you can now also export the payslips as PDFs by clicking Export to
PDF. This creates a separate PDF file for each employee with their employee ID and name
used as the file name.

SMTP Host |smtp.0fﬁce3-55.com ¢ Send
Port 587 7
[E Export to PDF *
User Mame |nanthan.singal'a'-.-'el@m‘r'ob.co
Close
Authenticate |Use MYOB Email Service ﬂ r x—]
| -5 Test Settings

Senders E-Mail |nanﬁ1.an.singaravel@nyob.com 2 Help |
:

CC E-Mail |
-

Show Report v
Hide Log

Email Message | 3023 Your payslip is attached

7.10 cloud testing

e To make it easier to onboard a new employee, when you enter their email address,
you’ll get a message asking if you want them to receive payslips by email.
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Reporting improvements

Auditing user records and employee notes

To help you keep track of changes to your records, IMS Payroll now audits employee notes and

(for companies with user security) user records.

Whenever these records are added, modified or deleted, the changes will be listed in the

auditing sundry reports:

e The Employee Audit report lists employee note changes. The screen code in the report
is NOT. The report won’t display the full possible size of a modified note due to size

constraints on the report.

MYOB | IMS PAYROLL Sample Company Limited

Date Run:21/10/2025 2:23:49 PM

Employee Audit Report

SCR

UPD
DATE / TIME SRC USER CODE  FIELD DESCRIPTION VALUE BEFORE

Employee: 1012 BLOXHAM, Peter

3

Deleted Audit R
Report Sequence

VALUE AFTER

ALA In Weeks (anniversary)

NOT

NoT

NOT

NoT

HoT

NoT e

NOT ~ Status Overdue (Record Deleted)

NOT  Note Snippet Mother - Mary Blozham - 34 5678

(Record Deleted)

KEY:
AAL - Additional Annual Leave ALT - Alt Hol/Time in Lieu HU - Hrly Rate Upd. LEH - Leave Earnings History SHL - Shift Leave SUP - Super
AAR - AAL Roll Over CFE - Compliant Fund Employee KS - KiwiSaver LSL - Long Service Leave SHA - SEL Anniversary VI - Visual Inte
ACL - Additional Company Leave CFR - Compliant Fund Employer KSE - KS Employee LSA - LSL Anniversary SL - Sick Leave

ACA - ACL Anniversary DVL - Family Violence Leave KSH - KS History NOT - Employee Notes
AL - Annual Leave DVA - FVL Anniversary KSR - KS Employer PAY - Payment
ALA - AL Anniversary EI - Emp. Import LEA - Leave PER - Permanent

SLA - SL Anniversary
SRV - Service Leave
- Standara

o The Company Audit report lists User Codes record changes. The screen code in the
report is USE. If a password was changed, it’s only displayed using hashes.

MYOE | IMS PAYROLL Sample Company Limited

Page: 1

Date Bun:30/07/2025 4:58:17 BM Company Audit Report
R
DATE / TIME USER CODE  FIELD DESCRIPTION VALUE BEFORE

N

Sacurity Audit

N

Pom oM oM oM oM oM oM omomomomomomom oMM oMM oM oM oMomomom oMo oMM oMM oMM

VALUE AFTER

Ramin

Ramin

[

e

Yaq

T R R R E R R R e N R

e

EEY:

CMP - Company PMT - Paymants DED - Deductions USE - Usar Codas UPG - Upgradas
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Payment dates on payslips

You can now display payment dates on payslips by selecting the Print Payment Date? option.
The payment date is displayed next to the net pay amount. The payment date also appears on

historical payslips.

= Payslip - Report Options

rSort Order:
(*) Employes Name
) Pay Point then Employee Name

(" Employee Number

() Pay Point then Employee Number

rPrint Rangs
o Al From: Pay Point: | ;I Employee:l LI
R :
8pi;n?_?5t To: Pay Point: | ;I Employee:l LI

rShow Figures for:
Annual Leave Outstanding?
[T AL In Weeks Outstanding?
[[] Annual Leave Accrued?

] AL In Weeks Accrued?
Annual Leave Balance?

[T] AL In Weeks Balance?

[[] AL Cash Up Balance?

[] Sick Leave Qutstanding?

["1DV Leave Balance?

Alternative Holidays?

[ Time in Lieu?

Apprentice Hours?

Qutstanding Deduction Balances?

[] Long Service Leave Balance?
["] Additional Company Leave Balance?

["] Kiwisaver Emplayer Contribution?

ayslip Typs

) Standard ) IMS Laser

) A4

) A4IMS Laser

() Impact

rPrinting Options:

[] Window Envelope? Tax Code?

["11RD Number?

[] Only if Net Different?

Bank Account Details?
Hourly Earnings Descriptions?
[[] Annual Salary?

[ E-mail Payslips?
[ Insert Logo In Header?

Transaction Dates?

ransaction Comments?
Zero Rated Leave?
[7] Zera Rated Ord. Hours?

[_] Zero Rated Allowances?
[T Preferred Name?
["] Retain Print Range Selection?

r\nf“ﬁayment‘ﬂabé‘ﬁf

rPayslip Message (15 lines maximum]
This is an area to write notes to all employess (you can also have individual notes).
Payslips may be large (A4), compressed (then printed on A5 or onta IMS payslips) or in
a windows envelope format, Options are also available for what you would like to

appear on the payslip.

= PAYSLIP - Report Preview

& | e

[
-

L Page 1of 11

Page Width

PAYSLIP

Employee 1002 ASHTORM, Colin

Close

Copies: -

Sample Company Limited

=

Pay Point Management Tax Code ]
Job Title  General Manager Period Ending 28M012025
Salary 2211.54
Total Taxable 2211.54
DEDUCTIONS
P.AX.E. (includes Tax Credit of 56.66) 565.41
KiwiSaver 176.92
SPCA 20.00
| Deductions T62.33
et Ea 1449.21
NET PAY (Banke{l) (Payment Date 28/10/2025) 1449.21  Bank AIC  20-4127-0084529.00
Leave Details (Davsh 0 Date Balances
Annual Leave O'S From Last Yesr 0.00 Taxable Earminas 442308
Parental Annusl Leave [Ave Rate) 14.00 PAYE {inc Tax CR 13.32) 1130.82
Annual Lesve Totsl 20.50 KiwiSaver T0e2.40
Alternative Holidays 1.00

This is an area to write notes to all employees (you can also have individual notes). Payslips may be large (44), compressed
(then printed on AS or onto IMS payslips) orin a windows envelope format. Options are also available for what you would like

to appear on the payslip.
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Pay Period Exceptions — Leave totals and differences between pays
We've made two improvements to the Pay Period Exceptions report:

e You can now show a total of all leave-related hours that meet the selection criteria for
each employee in the pay. In the Earnings Analysis section of the report options, use
the new Leave Hours fields.

s Py Pericd Exceptions - Report Options

~ Report Sequence —————— Pay Point Range

Sort Employees By —  Pay Frequendes —
Group By Pay Foint? FomPayPont: [ ]| | ) employee name v Al
To: Pay Point: l:l Employee Number Weekly
Fortnightly
r Earnings Analysis - Amount Half-Monthly
Ordinary = ow Fow Hourly Rate Sl Four-Weekly
Overtime R v Gross Pay sl - Monthly
Total OrdfOvt |= = > - Take Home Pay § = =
s > Ignore Zero Values for "<" comparisons?
| eave Hours < - = -
* = ow

x

o If you set the report to compare with the last standard pay, it now includes the
difference between the This Pay and Last Pay columns.

MYOB | IM S PAYROLL Sample Company Limited

Page: 1
Reporting Date: 28/10/2025

Date Run:21/10/2025 Time: 6:20 PM PAY PERIOD EXCEPTIONS Employee Payment Date: 28/10/2025
Pay Frequency: Weekly
Exception Type: Review Date Expired
1002 ASHTON, Coin Review Date = 28/03/2025 1022 ASHTON-BROWN Review Date = 26/08/2025
1000 SHAPLAND, Karen Review Date = 15/07/2025
Exception Type:  Notes Folow Up Date Expired
1002 ASHTON, Colin 21/10/2025 Bonus 1051 BLUE, Wendy 01/0672025 Emergency Contact
1052 BROWN, Alson 01/0872025 Emergency Contact 1015 CLARK, Andrea 01/0672025 Emergency Contact
Exception Type: CompareLast Standard Pay (Gross - Last Period End: 214 072025
1000 SHAPLAND, Karen This Gross Pay $0.00 (Diff: -5405.00) Last Gross Pay S405.00 (23/03/2025
1024 TAYLOR, Water This Gross Pay $0.00 (Diff: -52400.00) Last Gross Pay 52400.00 (0910272025
5000 TURQUOISE, Mabel This Gross Pay $0.00 (Diff: -5360.00) Last Gross Pay $360.00 (02/02/2025)
Exception Type:  Reducing Balance Zero
1053 BLACK, Roger Deduction = *Court Fine

== End Of Report ***

ACC Levy — Now available from payroll processing

You can now access the ACC Levy report from the Report tab in payroll processing. Previously,

it was only available as a sundry report and end-of-year report. You can also add it to any user
report lists.

More descriptive file name when saving reports

When saving a report from the preview screen by clicking Save To File, the file name now
defaults to the name of the report plus the date and time when you ran the report.
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Costing Employee History — Employee payment date range

You can now run the Costing Employee History report for a range of employee payment dates.

Previously, you could only run the report for pay period end dates.

To choose which date range to run the report for, select Employee Payment Date or Period
End Date from the dropdown.

ms Sundry Reports

| Report
| (O)Employee Listing
| : ) Employee Notes Listing

(7) Costing Code Listing

: ) Pay Point Listing
wi ) Payment Code Listing

") Deduction Code Listng

(") Transaction Listing

(CC Levy Report

() Employee Service

() Employee Audit
User Security Audit
() Timesheet History

) crystal Reports

() Leave Rate Report

: ) Schedule of Earnings
( : ) Name/Address Labels

") Historical Payslips
o Costing Employee History

() Company Audit

‘i ) Historical Trial Balance

: ) General Ledger Codes

i ) Leave History Report
() Standard Hours Worked

X
Employee Sort Order
o Employee Mame i : ) Employee Number
Print Range
Qu (ORange:
From: Costing Code! v | Employee: -
To: Costing Code:| - Employee:| -
Date Range
QA (O)RangegFor: [Period End Date ~
[ Period End Date H
w

rom:

Employee Payment Date e

Options
[:] New Page for each Costing Code? [:] Indude Payment Details
C] Print Costing Code Totals Only?

[ Data File Extract?

| Print Screen Print Setup... Close &} Print

Employee Payroll Summary — Exporting summary version

You can now export a data file extract when running the Summary Only version of the
Employee Payroll Summary report. Previously, this was only available for the full report.

= Employee Payroll Summary - Report Options IEI

r Sort Order

+) Employee Name

Fay Point then Employee Name

Employee Number

Pay Point then Employes Mumber

Print Range
IV all

+! Range: ‘

From: Pay Point: l:l Employee: [ASHTON-BROWN, Bror -
To: Pay Point: l:l |=)s H BL OXHAM, Peter 1012 Jid

Report Type
|7 Full Report

+ Summary Only ‘

 Employees to Indude
Salary
Wage

+) Both

— Report Options

Print Tax Code?
| Print Days Paid For?

—

Negative Net Pays Only? Retain Print Range Selection?

v| Data File Extract?

| Indude Column Headers?
File Delimiter  File Path / Name

sy w | |M:\_IMS Extracts\Employee_Payrol_Summary_2025_10_3

Preview this report to have the Data File Extracted

Close
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Annual Leave — Including leave in weeks and 4-week average rate

When you run the Annual Leave report on static data, the report now includes annual leave in
weeks and the 4-week average rate (OWP4). This makes it easier to get all the information you

need in one report if you’re auditing your leave setup.

The screenshot below shows the new AL In Weeks and Inc. 4 Week Rate columns. If the
employee has one of these settings, there will be a Y in the column. If they don’t have the

setting, there will be an N in the column.

MY OB |IM $ PAYROLL Sample Company Limited

ANNUAL LEAVE REPORT

Static Data -

Date Fun: 21/10/2025 Tima: 3:35 BM

A1l Heurly Empleyass - Includas Last Pay - Leave Type: ALl

Paga: 1

Raperting Data: 28/10/2025

% OF AVERAGE ORDINARY | AL In
HAME LEAVE TY¥PE EMP.TYPE START DATE INT DU DATE GROSE BATE BATE | Waaks
1022 ASHTON-BROWN, Bsonwyn  Pasm/Sat Sala=y z 015 1671172025 B.00 20.8501 23 .EE€E7 ¥ 1]
1053 ELACK, Rogas Fa=m/ /32t Sala=y 02/05/2022 02/0%5/2036 B.00 E1.5052 53 84632 ¥ ¥
1051 BLUE, Wandy Fa-m/ 32t Wage 0&/0E/201% 04705720326 B.00 246461  23.1500 ¥ ¥
1015 CLARE, And=aa Fasm/3at  Wage oz/07/2014 B.00 10.2553  11.57% ¥ 1]
1020 GARDINER, Anna Fasm/3at  Wage 72014 B.00 10.2837 11.575 ¥ 1]
1000 SHAFLAND, Ea=en Fazm/Vas  Wags f2003 31 8.00 26.5728 . 5 5
1015 SEUDIER, Xata Fa-m/3aT  Wage f2o008 B.00 12.175§ 13, T ¥
1028 TAYLOR, Waltas Casmal wage /2018 o.00  0.0000 o.o0000 1] 1]
5000 TURQUOISE, Makal Casmal wage 772028 8.00 0.0000 o.o0000 L] L]

Inc. 4
Wask Rate

Employee Audit — Printing hourly rate update only

------ ADDITIONAL A/L ------
ENT.DATE HEW ENT

When running the Employee Audit report, you can now choose to only show records and
hourly rates updated using the Hourly Rate Update tool.

In the report options, select the new Print Hourly Rate Update only? checkbox.

Note: This only prints updates made after you installed version 7.10.

rReport:

ws Sundry Reports x
. Print Range:
Employee Listing ’7 ®) Al Users User: |
Employee Notes Listing C Sort Employees By
Costing Code Listing ®| Employee Name Employee Mumber
o Pay Point then Employee Name Pay Point then Employee Number
Pay Point Listing )
Home Costing Code then Emp. Name Home Costing Code then Emp. Mumber
Payment Code Listing  Employees
From: Pay Point: Employee: 2
Deduction Code Listing ) al Y | —I Ry | —I
Transaction Listing Range To: Pay Point: | I Employee: | - I
ACC Levy Report Pay Frequency
vl all Weekly Fortnightly 4'\Weekly Half mthly Monthly

Employee Service Dates:

(®) Employes Audit ( ® Al Range | From: v | Tor 9 |

r Data Fields:
User Security Audit ata Fieis
= Al Spedified Fields Spedified Groups
Timesheet History
Crystal Reports
Leave Rate Report
Schedule of Earnings S——
- i — —
Mame/Address Labels Options . . . !
Print Option Headers? | Print Hourly Rate Update only?
Historical Payslips Print Terminated Employees? | T ]
Mew Page for each Employes? -
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Standard Hours Worked — Including totals

In the Standard Hours Worked sundry report, you can now include sub-totals and grand totals
of hours and days for both annual leave and average daily pay.

In the report options, select the new Include Totals? checkbox.

B
&)

ort:
’—5 Default %) By Name "Annual Leave Types ‘

Set Hours Variable Hours Casual vl Al
rReport:
port  Sort Order
ACC Levy Report Employes Name Employee Mumber
c Audit +1 Pay Point then Employee Name Pay Point then Employee Number
ompany Audl Home Costing Code then Emp. Name Home Costing Code then Emp. Number
Costing Code Listing Print Range
Costing Employee History ’7 Al ) Range Pick List ‘

Deduction Code Listing

r Employee Range

Employee Audit From: Pay Point: Employee: |BLACK, Roger 1053+
Employee Listin )
pioy: a To: Pay Point: Employee: |ZZREYNOLDS, Trevor ¥
Employee Notes Listing
r Date Range
Employee Service
<1 Al Range From: - To: -
General Ledger Codes
Historical Payslips [~ Options
N . W int? i ?
Historical Trial Balance Mew Page for each Pay Point? d Employees?
) Print Employee Detail? v| Indude Totals?
Leave History Report ploy
MY OB |IM 3 PAYROLL Sample Company Limited Pag
Date Run: 22/10/2025 STANDARD HOURSWORKED REPORT
Tima: 2:46 M Insve Trpas: R11 | For ALL Fay Feciods | Swmecy
NAME Units Paid fer Heliday Rata --- ---- Units Paid fer ADT ---
Hours Days LWOE Wasks Hours Days
Fay Feint: Factery
1053 ELACE, Regax Tezal: £120.00 765.00 o E080. 00 760 .00
Average Pax Week: 33.57 4.20 3.3 4.17
1017 FLOWERZ, Anfvaw Tetal: 13480.00 1g85.00 2 13360.00 1670.00
Avarage Par Waak: 37 .00 4. 683 36 .47 4.5€6
1020 CARDINIR, Anna Tetal: E505.00 1626, 25 o E513.00 1623.00
Avarage Par Waak: 17 .76 4. 44 17.78 4.42
1050 OBRKCE, Derethy Tecal: 12600.00 157E. 00 ] 12582 .00 1574
Avarage Far Waek: 26 .62 - 26,60 458
1000 SHRELAKD, Earen Tecal: EEE8.18 1626.76 L] EEED. 18 1487.77
Avarage Far Waek: 18 .20 a.a 12.18 408
101% ZETIDER, Hata Tezal: 13353 .50 1670.18 (1] 12304 .50 1512
Avarage Par Waeak! 36 .48 - 33.58 ]
Fay Folnt Totala: 58726.69 8248. 20 57508 .69 B627.46
Fay Peint: Managamant
1002 REHTON, Celin Tetal: 13480.00 1686, 00 0 12025 .00 1502.50
Avarage Par Waak! 36,80 4. 80 37.83 4.1
1022 AEHTON-EROWN , Exenwyn Tetal: 13050.00 1685. 00 0 13020 .00 1680.00
Average Par Week: 35 .63 4. 60 35.55 4.5
1024 TRYLOR, Waltax Tetal: 214.00 214.00 o 214.00 202 .00
Average Par Week: 0.58 0.s8 0.58 0.ss
Pay Peint Tetals: 26744 .00 3585, 00 2535500 3384.50
Grand Totals B5470 .69 12533 .20 82768 .69 12011. 86
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Leave Rate — Including hours and days

When running or exporting the Leave Rate Report, you can now include recorded employee
hours and days by selecting the Show Hours/Days for Weekly employees? checkbox. These
values are not used to calculate holiday pay rates for employees who are paid weekly.

Note: Due to report page size constraints, hours per day aren’t included in the report, but

they are included in the export file.

= Sundry Reports

ort:
eriod

O Defautt @ By Name [”@ Current CesatperodEndng: | v] |

rReport————————— eport Typ:

() Summary () Detail |

() ACC Levy Report

ate Type: —— Sy PerErm—esaag Orly?
) Company Audt (v Holiday Rates () ADP Rates Show Hours/Days for Weekly employees
("} Costing Code Listing -Annual Leave Payment Method S
() Costing Employes History & Hourly ) Daiy
() Deduction Code Listing Sort Order
. (! Employee Name () Employee Mumber
() Employes Audit () Pay Point then Employes Name () Pay Point then Employes Number
) Employee Listing () Home Costing Code then Emp. Name () Home Costing Code then Emp. Number

. rint Range:
Employee Notes Listin
) Employ < = Al () Range: () Pick List ["] Indlude Terminated Employees?
() Employee Service

() General Ledger Codes From: Pay Point: vI Employee: vI

£ istorical Paysips To: Pay Point: ‘ LI Emp\nyee:l ;l
() Historical Trial Balance

() Leave History Report
(+) Leave Rate Report:
) Name/Address Labels
() Pay Point Listing

() Payment Code Listing
(") Schedule of Earnings
() standard Hours Worked
() Timesheet History

(7) Transaction Listing

Print Option Headers?

() User Security Audit

Print Screen | |Pnnt5emp... | | Close | | éPrmt | | aPrevlaw |
MYOR | IMS PAYROLL Sample Company Limited Page: 1
Date Run: 22/10/2025 Time: 9:16 AM HOLIDAY RATE REPORT Reporting Date: 28/10/2025
Report Options:

Employes Range: All Erployess

Feriod End Date: a5 per Cumrent

Report Detais - Holiday Rates - AnnualLeave Faid in Howrs
HAME

FERIOD AVERAGE ORDINARY LWOF FERIOD AVERAGE ORDINARY LWOP

ENDING CGROSS CGROSS | HOURS | WEEKS | DAYS ENDING GROS S CROSS [HOURS | WEEKS | DAYS
1022 ASHTON-EROWN, Bromwym
0311/ 2024 1zz2i.00 a0.00 a.o00 5.00 in/11/z024 1400 .00 a0.00 0.0 5.00
17411/202¢4  1400.00 ao.00 | o.00 |s.oofl 2e/12/2024 1400.00 ao.o00 o.o0 |s.o0
01/12/202¢4  1400.00 ao.00 | o.o0 |s.oofl osfiz/2024  1400.00 ao.o00 o.o0 |s.o0
15/12/202¢4  1400.00 ao.00 | o.o0 |s.oof|l 2271272024 1400.00 ao.o00 o.o0 |s.o0
zg/iz/z028 1400.00 a0.00 g.oo0 5.00 0s/fo1/z02s 1200.00 30.00 a.o00 5.00
1z/01fz028 1400.00 an.oo o.o0 5.00 1g/01/z20258 1400.00 ao0.00 o.o00 5.00
2&/01 2025 1400. 00 a0.00 a.o00 5.00 oz/ozfzozs 1400 .00 a0.00 0.0 5.00
08/02/2025  1400.00 ao.00 | o.o0 |s.oofl 1670272025 1400.00 ao.o00 o.o0 |s.o0
23/02/2025 1400.00 zo.00 | o.o0 |s.oofl ozfoafzozs  143s.z0 ao.o00 o.o0 |s.o0
08/03/2025 2150.00 ao.00 | o.00 |s.oofl 1670372025 105€.00 ao.o00 o.o0 |s.o0
zas0a/z02s 14Z0.00 ao.o0 a.o0 5.00 21/10/z025 14Z0.00 14Z0.00 a0.00 [} 5.00
28710/ 2025 14z20.00 14z0.00 an.oo o.o0 5.00
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Adding your logo to a certificate of earnings

You can now add an image, like a company logo, to the header of the Certificate of Earnings

report.

When running the report from Tools > End of Tax Year, you can choose to add an Image File.
The file type must be PNG, BMP, JPG or JPEG. For the image to display properly, make sure it

has a 4:3 aspect ratio.

ws Engd Of Tax Year Proce

A

m
m

rSort Order
+) Employee Name
Pay Point then Employee Name

Employee Number
Pay Point then Employee Number

’—Employee Status

+) Both |

Current Terminated
rPrint Range:
« Al Range

From: Pay Point: |

_l Employee: | LI

Signature:

| Print Mon-Taxable Earnings Total?
| Print Child Support Deduction Total?
| Print Student Loan Deduction Total?
| Insert Logo In Header?

To:  Pay Point: | _I Employee: | j
rPayment Date Range
+) Current Tax Year Range From: To:
For Tax Year Ending 31-March-25 5
rCertificate Options
Left Margin (mm): |15 : Top Margin (mm): |45 z

| Print KiwiSaver Contribution Totals?

| Print Payroll Giving Tax Credits?
Print ACC Earner Levy separately?

| Image File: Browse |
| Print Setup | | Preview | | Print Certificates | | Close |

Sorting sundry reports in alphabetical order

You can now choose to list sundry reports in alphabetical order. In the new Sort section, select
By Name. By default, the reports are listed in the same order as in previous versions.

s

X

Sort
(ODefalt @8

Options
Report

© ACC Levy Report

() Company Audit

() Costing Code Listing

() Costing Employee History
() Crystal Reports
(_)Deduction Code Listing

Do not indude earnings above : § 152790 (April 2025 to March 2028) -

value for your current tax year.

ACC "First Week™ Payments

ACC 1st Week ~

To clear an ACC payment field, select (highlight) the Payment
description and press the Delete” key.

ACC Classification Units

Unit | Report | Levy Rate | Reimbursement

(C)General Ledger Codes
() Historical Payslips

() Historical Trial Balance

(_)Leave History Report

(_)Leave Rate Report
(_)Mame/Address Labels
(_)Pay Point Listing
(_)Payment Code Listing

(_) 5chedule of Earnings

(O standard Hours Worked
() Timesheet History
(_)Transaction Listing

() User Security Audit

Print Screen Print Setup...

ﬂ <none: 2

$0.00 $0.00

Close & Print

Please note: This value only used for calculating ‘earnings in excess of'

myob



Other improvements

e Time Target have rebranded and changed their name to Humanforce. To reflect the
name change, we’ve updated how the leave extract menu option. It's now called Tools
> Files Export > Humanforce Leave Extract. In a future release, we'll make further
changes to the Time Target/Humanforce module.

e If you select the Deduct Before Tax tax type setting, you now get a warning about
causing potential issues with Payday Filing returns. We’ve left the setting available in
case any companies still need to use it.

e If the ESCT Rate Update utility can’t calculate an accurate rate, you'll now get a
message with more useful information about what information is missing —i.e. salary
type, hourly rates or hours per period.

When reinstating terminated employees or changing an employee’s start date, you
now get the option to automatically change the Annual Leave Next Entitlement Due
Date. Previously, this only happened for sick leave and family violence leave — now you
can apply the change to one leave type or both.

Note: Changing the due date for employees with set hours can affect the

calculated days/hours/weeks they accrue.

Resolved issues

e The link from MYOB IMS Payroll to the online support site was broken. We’ve updated
the link to take you to the correct support site:
https://enterprise-support.myob.com/ims/

e If you opened the Terminated Employees Listing report from the End of Tax Year
menu, the report wasn’t showing all terminated employees.

e If you opened the Trial Balance report from the End of Tax Year menu, the Weeks
value on the Leave tab of the Employee screen would appear to be blanked out. This
was only a display issue and didn’t affect the actual values.

e Employee Import was missing the 39% option for ESCT.

o When emailing payslips, the Use Microsoft authentication option to send emails with
Microsoft Office 365 wasn’t working.

e (Calendar dates were displayed inconsistently between the desktop and cloud versions
of MYOB IMS Payroll.

myob
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