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KiwiSaver

Most New Zealanders and permanent residents over the age of 18 and under 65 must
be automatically enrolled in KiwiSaver when they join your organization.

Managing Employee Records

Auto Enrolling

When the new starter wizard takes you to the KiwiSaver screen, select the Auto Enrol
option.

Standard | Pavment | Leave K|W|Saver Permanent | HR.  MNotes | Totals | History

r Kiwisaver Fund

" Entry Skatus
Mot Eligible * Auto Enrol Qpk In Existing — [ opt Out?
" v| Employee Cortrounon r ! Emplover Contribution
Contribution % 8—‘ o 3 Gross Up I:l
-
Fixed:
Costing Codes | —

Savings Suspension?

— r ESCT Calculation — — Total Remuneration
ESCT %%:|33.0%
r Exemptions
CEC? Load Totals...

Employee and Employer Contributions will both default to 3%.

Check the KS2 form your employee gave you to see if they want to contribute more
than 3%. Currently the contribution rate can be 3%, 4%,6%, 8% or 10%.

Employers can contribute more than 3% if they want to.

ESCT

You must also select an option for the ESCT %. Employer Superannuation Contribution
Tax (ESCT) can be 10.5%, 17.5%, 30%, 33% or 39%. You can determine what the rate
should be for your employee by adding their annual salary/earnings and their
employer superannuation contribution together.

ESCT rates must be reviewed each year ending 31 March. This is covered in IMS
Payroll's end of year procedures.
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Eligibility
There are exceptions to the auto enrol requirement. These can be found on the

KiwiSaver website at:

https://www.KiwiSaver.govt.nz/new/join/how-to/auto-enrol/ks-auto-enrol.html

If your employee is not eligible to join KiwiSaver, select the Not Eligible option.

Opting Out

A new employee may choose to opt out of KiwiSaver. This can be done between days
14 to 56 of employment with their new employer. Should your employee opt out they
should provide you with a KS10 form.

To opt out tick the Opt Out? check box and enter the Opt Out Date. Any date outside
days 14 to 56 will not be accepted.

Your employee’s bank account and account name will default in. This information will
be placed in your KED file so the IRD can refund any payments made in the first two
weeks of employment.

Standard | Pawment | Leawe | KiwiSawer | Permanent | HR [ Motes | Totals | History

r KiwiSaver Fund

" Enkry Status
Mot Eligible + Auto Enrol OoptIn Existir
g P 5 — vl Opt Quk?
| Employee Contribution | Employer Contribution———————— | Opt Qut Date: 14 -
"Contribution o 8—‘ * Yl 3 Gross UP |0 Bank account: 06 [ |,D421 0026081 |>
Fixed: Account Marme: ASHTOM, Branwyn
Costing Cods: hd — LI Sawings Suspension?
— r ESCT Calculation — — Total Remuneration
ESCT %6:(33.0%
— Exemptions
CEC? Load Totals. ..
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https://www.kiwisaver.govt.nz/new/join/how-to/auto-enrol/ks-auto-enrol.html

Opting In

If an existing employee chooses to join KiwiSaver after opting out, select the Opt In
option. You will then be prompted to filling in the Opt In Date. Untick the Opt Out?
box.

Standard |Pavment |Leave KiwiSaver | Permanent | HR. J Motes |T0tals | History

r Kiwisaver Fund

Ertry Stakus ‘ Opt In Date: 14j0zfz2020 -

) Mot Eligible 1 Auka Eneal +) Opt In ) Existing .
—=rria

Employee Contribution r v Employer Contribution Cpk Cut Drate: I:I
’VCDntribution %: % LGrassUp | | gonp acrount: lE”' I' ] l:l

1) Fixed: l:l Account Mame: | |

Costing Code: | - |

— [ Savings Suspension?

Suspension Ceases on; I:I [ Continue CEC

— O Cormpliart Furd r ESCT Calculation — - Total Remuneration

Scherme: l:l O Emplayer Cantributior O Ernplayer Contributian
0 % [ ] Oérossup ESCT %if3a.0% || | s Sl
Reference: l:l o ) Met () Gross

O Emploves Contribution Costing Code: | - | _
’V —‘ — Exemptions

i it L7
Contribution %: I:I [1CEC? Load Tatals. ..

The Opt In option can also be used for employees under the age of 18 or over 65 who
want to join KiwiSaver (see page 4).

KiwiSaver Savings Suspension

If you are advised by the IRD that your employee has been granted a savings
suspension, tick the Savings Suspension? option:

Standard |Pavment | Leave | KiwiSaver | Permanent |HR,|'Notes | Tatals | Histary

r KiwiSaver Fund

7 Mot Eligible &) Auka Enral o opk In 1 Existing — [ opt out?
" Employee Contribution r vl Emplayver Contribution———————————— | opk Quk Date: I:I

Contribution %: [x % Llress Ue | | oo aecount: l:H:H:I
() Fixed: I:I Account Mame: | |

Costing Code: | - |

— % Savings Suspension?

Suspension Ceases on: |1402/2020 | [ Continue CEC

[ Compliant Fund r ESCT Calculation — — Tokal Remuneration

Schemme: l:l r O Emplover Contributior 0 Erployer Cantributian
O %! l:l [ Gross Up ESCT %e:[33.0% - As Salary?
Reference: l:l o D met () Gross

[ Employee Contribution ©osting Code: | hd | )
’7 —‘ — Exemptions

Contribution %s:
ontribution % |:| e Load Totals...

If you want to continue making employer contributions while your employee is on a
savings suspension tick the Continue CEC box.
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Employees Under 18 or Over 65

Someone under 18 or over 65 can join KiwiSaver, or in the case of someone over 65,
can continue to make contributions to KiwiSaver (refer Opt In section of this
document). However, an employer is not obliged to make employer contributions.

If you wish to cease employer contributions, go to the Company tab and tick the CEC

Exempt? box.

w| CEC Exempt?

KS Auto Enrol Exempt?
Compliant Fund Active?

npliant Fund
Total Remuneration (Emplover Contribution As Salary?)

KiwiSaver Reporting Year Starts @ April O July

Default:

On the employee’s KiwiSaver screen tick the CEC? box under Exemptions. When you
do this, a message will pop up advising that you can now untick the Employer

Contribution box.

Standard | Pavment | Leave | KiwiSawer | Permanent | HR [ Motes | Totals | History

r KiwiSaver Fund

Fixed:

Costing Code:

Enkry Status
’7 Mot Eligible + Auko Enrol opt In Existing
| Employes Contribution | Employer Contribution
Contribution % g w1 S 3 Gross Up

Opk Cut?

2 |

[

Savwinags Suspension? 1

Check Employer Contribution

3 Flease untick the Employer Contribution check box if
) this employee is not to receive employer contributions

Exemptions
v| CEC? Load Tatals,..

Untick Employer Contribution and save the record.
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Total Remuneration Option

With the agreement of their employer who makes an employer’s superannuation cash
contribution on their behalf, an employee may choose to have some or all of an
employer’s superannuation cash contribution made on their behalf treated as salary or
wages under the PAYE rules. The employee’s choice is valid until revoked in writing.

This is outlined under the Income Tax Act 2007 RD 68 (ITA 2007) : Choosing to have
employer contribution amount treated as salary or wages.

Currently in the MYOB IMS Payroll application the “Total Remuneration” package (Net
or Gross Employer Contribution) can be affected; however it is currently only possible
for ALL of an employer’s superannuation cash contribution to be treated as salary or
wages.

This section of the Act was added to address the perceived inconsistencies where
employees who elected to join KiwiSaver would be receiving an additional employer
contribution benefit, which was not available to those employees who chose not to
join for whatever reason.

Having the Employer Contribution as part of salary or wages effectively enables
employees to either save the employer contribution now into KiwiSaver or receive the
contribution in cash.

To enable Total Remuneration, go to the Company tab and tick the Total
Remuneration (Employer Contribution as Salary?) check box. You can then choose
either Net or Gross.

Net mirrors what generally happens with KiwiSaver employer contributions, in that 3%
is calculated, then ESCT is deducted so the Net remainder is paid to the employees
KiwiSaver scheme. Gross means the full 3% employer contribution is paid to the
KiwiSaver scheme and tax is calculated on top of this.

ws Sample Company Limited - MYOB IMS Payroll — [m| X
File Edit View Tools Help

0 = x I %Compan\f I M Employee I [ Processing I | Sundry Reports
“er o OO BB D

v ¥ ¥V v Y

Pay Points | Costing Codes | Payments | Deductions
Company Options

MName: Sample Company Limited | Costing Required? shift Leave? | Sick Leave in Advance?  Limeshest Entry
Client ID: 2| General Ledger? Service Leave? DV Leave in Advance? | Transaction Date 17
User Security? Employer Super? | Transaction Date 27
Address: PO Box 7656 Payroll Giving? | Transaction Comments?
Best Town Maintain Special Total Descriptions Minimum VWage Top Ups?
| Send Diagnostic and Usage Information to MYOB?

Payday Filing

Contact Person: [Jahn Read Automatically create the Payday files after dosing the pay (dick here for setup)

Last Audit Report Seq #: 13| Company Annual Leave Anniversary:
Phone Mumber: |767 7769 Fax: 768 5654

Minimum Cash Denomination Paid: §0.10 Round Cheque Pays to 10c?
Mobile Mumber: ACC #:

Bank Account: 0063322
Email Address:  imssupport@myob.com — Schedule Method

+) Electronic: | ASB Fastnet Business | Batch/Subscriber No.:
IRD Number: Large Employer? ) oo
Printed Schedule
IMS Online — [_] Active:

r KiwiSaver and CompliantfFund
Holiday Group: |AucHand - observed Mon-Fri v CEC Exempt? | Total Remuneration (Employer Contribution As Salary?)
KS Auto Enrol Exemol? Default: (=) Met Gross
Compliant Fund ActivE? O T e P e ey

Email Address:

Company Location: C:\Database Files)
MYOB IMS Payroll @ Closed
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Once you have set these options, go to the Employee’s KiwiSaver screen and tick the
Employer Contribution as Salary? option under Total Remuneration. If the Net option
has been chosen at the company level, make sure this is selected here. Leave all other
settings on the page as they are.

Standard |Payment |Lea\-'e KiwiSaver | Permanent |HR,|'N0tes |T0tals |Hist0ry

r KiwiSaver Fund

i Fixed: l:l

Entry Status
’70 Mat Eligible (&) Auto Enrol (1 0pkIn {1 Existing ‘
Employee Contribution r vl Emplover Contribution—————
’VCDntribution %: (o [ Gross Up

Opt In Datke:
— ] Opt Qut?

Opt Out Date: |:|
Bank Account: l:l-l:l-l:l

Acoount Mame: | |

I

Casting Code: |

-]

— [ Savings Suspension?

Suspension Ceases on: l:l [ Conkinue CEC

Scheme:

Reference:

[ Compliant Fund

Contribution %:: l:l

[ Emplovee Conkribution —‘

I:I r O Emplover Contributior
[

Casking Code: |

™ ESCT Calculation — §= Total Remunerafion =
:Employer Contribution §

ESCT %i[33.0% fsoalary?
|:—I (+) Net () Gross

— Exemptions

CEC? Load Tatals...

This will generate a payslip that shows both KiwiSaver employee and employer (net
amount) contributions being deducted from the employee’s gross salary.

DEDUCTIONS
P.AMNE.

Kiwizaver

KiwiSaver Employer Contrib.
Superannuation Fund
Social Club

Salary 2500.00

Total Taxable 2500.00

47225
T2.81
60.03
75.00

7.00

Total Deductions G87.09

Met Earnings 1812.91

NET PAY (Banked) 1812.91

Note: Using Total Remuneration means ESCT deduction amounts are not made, so
only the KiwiSaver Employee and Employer details are sent to the IRD. If an
Inland Revenue representative contacts you, asking why no ESCT deductions
have been made, and you have adopted the Total Remuneration approach

for some or all of your KiwiSaver employees, advise them of this fact. At
present there is no process or procedure in place within Inland Revenue
which will enable you to identify your organisation as having adopted the

Total Remuneration approach regarding employer KiwiSaver contributions.
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Examples

Examples of how the Total Remuneration calculations are done are shown below

Paul is employed by Company ABC Ltd is a KiwiSaver member. Paul chooses, and his
employer agrees, to have the employer KiwiSaver contributions included as part of his
salary. Therefore Paul's weekly salary will now be $500.03 + ($500.03 x 3%) = $515.03.
Bear in mind that this calculation would need to be performed (and maintained in the
payroll company) for all taxable payments Paul may receive which are perceived to
contribute towards the calculation of an employer contribution.

Note: Any Student Loan deductions, Working for Families Tax Credits Entitlement

or Child Support obligations Paul may have will now be calculated on the
new Gross amount of $515.03.

Base Weekly Salary: $500.03

Adjusted Weekly Salary: $515.03 (inclusive of employer contribution = $500.03 +
($500.03 x 3%))

KiwiSaver Contribution: 4% (calculated on the Base Weekly Salary amount)
Employer Contribution: 3%

Calculation Logic — Gross Option
Employer Contribution is INCLUSIVE in the salary/wages as a GROSS amount

Paul’s Payslip:
Total Gross wages for Period: $515.03 (inclusive of employer contribution)
Less PAYE: $78.44  (as calculated on $515.03)
Less Employee KiwiSaver: $20.00 ($500.03 x 4%)
Less Employer Contribution: $15.00 (3 x $515.03/103)
Net Pay: $401.59

Employment Information (El) - Payday Filing:

Gross: $515.00
PAYE: $78.44
KiwiSaver Employee Deduction: $20.00

Net KiwiSaver Employer Deduction:  $15.00
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Calculation Logic — Net Option
Employer Contribution is INCLUSIVE in the salary/wages as a NET amount

When the contribution component of the wages is to be regarded as a Net amount
contribution then there will be addition tax calculations required to determine what tax
is to be deducted.

Step 1:

Determine what proportion of the full Salary ($515.03) is the Employer’s 3%
contribution:

$515.03 x 3 /103 = $15.00

Subtract the contribution component from the full salary to get the base salary:
$515.03 - $15.00 = $500.03

Step 2:

Note: All following tax calculations will be based on the employee’s tax code (in

this example ‘M’), not their declared ESCT rate.

Calculate PAYE on the Salary inclusive of the employer’s =$78.44
contribution ($515.03):

Calculate PAYE on the base salary of $500.03 = $75.60

Subtract the base salary PAYE from the inclusive salary PAYE = $78.44 - $75.60
to get the amount of tax relating to the employee’s — $2.84
contribution of $15.00 '

Step 3:

The employer contribution sent to the provider by the employer is less TAX not PAYE
therefore the ACC Earner Levy (currently 1.39%) will need to be identified and
deducted from the Employer Contribution calculated PAYE:

Gross Employer Contribution: = $15.00
Multiplied by the ACC Earner Levy of 1.39% =$0.20
Subtract this ACC Earner Levy from the PAYE component of $2.84 = $2.84 - $0.20
in Step 2: —$264

Step 4:

Calculate the Net Employer Contribution to be forwarded to the provider:
Gross Employer Contribution: $15.00
Less Tax as calculated in Step 3:  $2.64

Net Employer Contribution: $12.36
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Paul’s Payslip:
Total Gross wages for Period:
Less PAYE:
Less Employee KiwiSaver:
Less Employer Contribution:

Net Pay:

$515.03 (inclusive of employer contribution)
$78.44 (as calculated on $515.03)

$20.00 ($500.03 x 4%)

$12.36

$404.23

Employment Information - Payday Filing:

Gross:
PAYE:
KiwiSaver Employee Deduction:

Net KiwiSaver Employer Deduction:

$515.00
$78.44
$20.00

$12.36

Further Information

Further information on KiwiSaver can be found at the links below:

o www.KiwiSaver.govt.nz

e https://www.classic.ird.govt.nz/KiwiSaver/employers/
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