
Changing company
name (205)

To change a company name, members must hold and attend a meeting to pass a "special
resolution". In this meeting, members can vote in favour of changing the company name.

If the resolution is passed, you'll need to lodge a form 220055  ��  NNoottiiffiiccaattiioonn  ooff  rreessoolluuttiioonn.

This lets ASIC know that the company wants to change its name.

You can track the status of the form from the CClliieenntt  llooddggeemmeennttss  --  AAUU page.

If you want to make a change to a form you've already prepared, you have to prepare a new form.

 

�� Select your client from the client sidebar.

�� Click CCoorrppoorraattee  aaddmmiinn  on the top menu bar and click CCoommppaannyy  ffoorrmmss on the

top-right of the page.

�� In the list of CCoommppaannyy  ffoorrmmss list, click PPrreeppaarree  ffoorrmm to the right of the

appropriate form.

�� Answer either YYeess or NNoo to the following questions. Depending on your answer,
you may have additional fields to complete.

DDoo  yyoouu  wwiisshh  ttoo  uussee  tthhee  AAuussttrraalliiaann  CCoommppaannyy  NNuummbbeerr  ((AACCNN��  ffoorr  tthhiiss
ccoommppaannyy''ss  nnaammee??

i� Select YYeess to change the company name to the ACN. For example, 001
001 001 PTY LTD.

ii� Select NNoo to enter the new company name in the WWhhaatt  iiss  tthhee
pprrooppoosseedd  ccoommppaannyy  nnaammee?? field.

HHaass  aa  nnaammee  rreesseerrvvaattiioonn  bbeeeenn  llooddggeedd  ttoo  rreesseerrvvee  tthhee  pprrooppoosseedd  nneeww
ccoommppaannyy  nnaammee??

i� Select YYeess if you've reserved the name with ASIC and they've provided
you with a reservation number. Enter the number in the WWhhaatt  iiss  tthhee
AASSIICC  rreesseerrvvaattiioonn  nnuummbbeerr??  field.

To notify ASIC of a company name change
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ii� Select NNoo if you don't have a reservation number for the proposed name.

IIss  aa  mmaannuuaall  rreevviieeww  rreeqquuiirreedd  bbyy  AASSIICC??
i� Select YYeess  if you require ASIC to manually review the application. You

may want to select this option if the name contains restricted words or

expressions. If you select YYeess, provide some text to support the

application.

ii� Select NNoo if you don't require to ASIC to manually review your

application. You may choose this option if you're certain the proposed
name will be accepted. For example, if the name is unique and restricted
words haven't been used.

IIss  tthhee  pprrooppoosseedd  nnaammee  iiddeennttiiccaall  ttoo  aa  rreeggiisstteerreedd  bbuussiinneessss  nnaammee??
Select YYeess if the name is identical to a registered business name. You'll
need to declare that you own or, are registering the name for the owner
of the identical business name.

• In the WWhhaatt  iiss  tthhee  AABBNN  ooff  tthhee  iiddeennttiiccaall  bbuussiinneessss  nnaammee??  field,
enter the ABN of the business with the similar name.

• Select II  hheerreebbyy  ddeeccllaarree  tthhaatt  II  oowwnn,,  oorr  aamm  rreeggiisstteerriinngg  tthhee
ccoommppaannyy  ffoorr  tthhee  oowwnneerr((ss))  ooff  tthhee  iiddeennttiiccaall  bbuussiinneessss  nnaammee((ss)),,
tthhee  rreeggiissttrraattiioonn  ddeettaaiillss  ooff  wwhhiicchh  aarree  lliisstteedd..

ii� Select  NNoo if the business name is unique or, if the business with the
identical name is not owned by you or your client.

�� Enter the DDaattee  ooff  mmeeeettiinngg where the resolution was passed.

�� Enter details of the resolution in the RReessoolluuttiioonn  ddeettaaiillss field.

�� Select the signatories.

You can select multiple signatories.

�� Enter the details of the meeting held for the change.

�� Select the checkbox II  hheerreebbyy  aacckknnoowwlleeddggee  tthhaatt  bbyy  ssuubbmmiittttiinngg  tthhiiss  ffoorrmm  II
aamm  rreessppoonnssiibbllee  ffoorr  ppaayymmeenntt  ooff  $$440033  ttoo  AASSIICC..  OOnn  ccoommpplleettiioonn  ooff  tthhiiss
ffoorrmm  AASSIICC  wwiillll  sseenndd  aann  iinnvvooiiccee  ttoo  tthhee  nnoommiinnaatteedd  rreeggiisstteerreedd  aaggeenntt..

��� Click CCrreeaattee  ffoorrmmss.

��� Click the ellipsis button for the form you created and choose SSeenndd  ffoorr  ssiiggnniinngg
vviiaa  ppoorrttaall. The Create task page appears.

If you regularly send FFoorrmm  220055 with the same text, you can save time by using one of your
practice's task templates to automatically fill in the TTiittllee and DDeessccrriippttiioonn fields. Just click

AAppppllyy  aa  tteemmppllaattee ( ).

��� Complete the details on the page.

When you select the client, you can see the documents that will be sent as part of the
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change you've made. Use the SSiiggnnaattuurree  rreeqquuiirreedd option to indicate if any documents
need signing.

��� Click CCrreeaattee  ttaasskk for the selected client.


