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Overview

This white paper gives an overview of the Australian BAS Return functions in Exo
Business, including setup and operation.

The Business Activity Statement Return (BAS) is based on Key Points. The BAS Return
selects Debtor and Creditor transactions based on the Key Point(s) associated with
each box on the return. See the section “How Key Points Populate the BAS Calculation
Sheet” on page 8 to see how the key-points are mapped to the BAS Return.

Note however that the selection of Debtor and Creditors transactions is performed via
the Tax Rate No, as it's the Tax Rate No that is stamped on the Debtor and Creditor
transactions.

Note: MYOB Exo Business recommends and supports Invoice-based tax only.
MYOB Exo Business allows for a variety of tax rates to be recorded on each
line of an invoice. When a payment is made it is only possible to record a
single tax rate. While it is possible to operate Exo Business and report tax on

a payment basis, there are certain logical paradoxes that can occur related
to the fact that, by default, Exo Business allows tax to be recorded at a finer
level of detail than on a payment basis. The Australian BAS Return cannot
support Payment-based tax, because fundamental linking is done at an
invoice line level.
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Setup

To use the BAS return, Key Points must be set up correctly.

Note: Key Points are stored in the table TAX_KEY_POIN

1. Open Exo Business Config and go to Admin > Exo Finance > Tax Return Key
Points to view the Rate Table and assign valid Key Points the Tax Rate codes.

4 Business Admin
4 Courier
Courier Setup
Stock Request Types
4 Period
Current Period

MYOB EXO Cenfigurator - Demo Mode o B3R

Key point: G1
Tax Return Key Points

Staff = Utilities

Keypoint  Drledger Cr ledger Description -
Finandial Year = _
3 B E sks- GsT
Period Statuses £l L] ctiractng
Period History G2 Export Sales - no GST
4 Banks G3 Other GST-free sales - no GST
Debtors (Direct Debit) G4 Input Taxed Sales - no GST
Creditors (Direct Credit) G7 Debtor Adjustments
Creditors (M-Powered) G10A Capital Purchases - Imports
Bank Formats (Recondiliation) G10 Capital Purchases - attracting GST
- SEh"F G10i Capital Purchases - for making inputs taxed sales
Dispatch Methods G 10w Capital Purchases - without GST in the price
4 General Ledger 210 Capital Purch For private
Account Groups P apital Purchases - for private use
&L Contral Accounts G11A Non-Capital Purchases - Imports
GL Repart Batches G11 Non-Capital Purchases - attracting GST
4 EXO Finance G1li Mon-Capital Purchases - for making inputs taxed sales
Branches Gllw Non-Capital Purchases - without GST in the price
Tax Rates Gilp Mon-Capital Purchases - for private use
Currencies G18 Creditor Adjustments
Payment Groups DIS Disabled tax rate [ key point
Payment Types
N NJA Not reported on return
Payment Denominations
[Tax Retum Key Points| G204 100% Customs GST
- Credit Terms i
4 Creditors =
Mof tz.com.au Demo ExoAdmin

2. Go to Admin > Exo Finance > Tax Rates to assign valid Key Points to the Tax

Rate codes.

4 Business Admin
4 Courier
- Courier Setup
-Stock Request Types
4 Period
Current Period
Finandial Year
Period Statuses
Period History
4 Banks
Debtors {Direct Debit)
Creditors (Direct Credit)
Creditors (M-Powered)
Bank Formats (Recondiation)
4 Setup
Dispatch Methods
4 General Ledger
Account Groups
GL Control Accounts
GL Report Batches
-4 EXO Finance
Branches
[Tax Rates|
Currencies
Payment Groups
Payment Types
Payment Denominations
Tax Return Key Points
Credit Terms
4 Creditors

m

MYOQB EXO Cenfigurater - Demo

Profiles

Forms

Tax Rates

Mode o B3R

Staff ik Utilities

Tax basis: Invoice

Country: AUS|

Tax Rate No. Tax Rate Name

SALES - ATTRACTING GST

21 EXPORT SALES - NO GST
22 OTHER GST-FREE SALES
23 | INPUT TAX SALES - NO GST
24 DEBTOR ADIUSTMENTS

25 CREDITOR ADJUSTMENTS
26 CAP PURCH -IMPORTS

27 CAP PURCH - ATTRACTING GST

28 CAP PURCH - INPUTS

29 | CAP PURCH - WITHOUT GST
30 | CAP PURCH - PRIVATE USE
31 NONCAP PURCH - IMPORTS

32 NONCAP PURCH - ATTRACTING GST

33 NONCAP PURCH - INPUTS

34 NONCAP PURCH - WITHOUT GST
35 NONCAP PURCH - PRIVATE USE

Short name Rate % Key point +
saEs w0 Gl
EXPORT ] G2
FREE ] G3
NOGST 0 G4
DRAD] 10 G7
CRAD] 10 G18
CPIMPT 0 Gi0A
CPGST 10 G0
CPINPT 0 Gii
CPWOG 0 Glow
CPPVT ] G10p
NPIMPT ] G114
NPGST 10 G11
NPINPT ] G11
NPVIOG 0 Gllw
NPPVT 0 Gllp

Mot tz.com.au

3. If necessary, set up new menu options at Staff > Menus > Dropdown Menu to
add the BAS Tax Return and Edit BAS Tax Return menu functions.
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Operation

To operate the BAS Tax Return:

1. In Exo Business, select the menu option BAS Tax Return. The Header screen is
displayed. This screen defines the transaction selection criteria.

Press 'Calculate’ to calculate amounts using selected criteria

Header |Summary | GST Sales | GST Purchases | PAYG withholding | PAYG Instaiments | FET |
Tax number: 12-345-678
Tax basis: Invaice
Frequency: Quarterly -
Include previous
= Select transactions based on account riods:
For period from: 15.08.2011 [E- nape
—_ Debtorages: |2.5epit  v|to:[D.Novit |
to: 14112011 [E~-
—_ Credtorages: [2.8ep1t v/ to: [0 Novit
Date due: 14112011 [E~-
Tax return code:

Note: The Company-level profile setting Select transactions based on period for
tax return allows the selection of transactions based on Accounting Period. If

this profile setting is enabled, a panel is available on the Header tab to allow
selection by period. If not selected, the transaction selection is based on the
date range specified.
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2. Once the required information is entered, click the Calculate button on the
header tab. The BAS will calculate all of the figures on the return. The GST
Sales and GST Purchases tabs display the calculated figures.

Amounts have been calculated using selected criteria

| Header | summary | GST Sales | GST Purchases |PAYG Withholding | PAYG Instalments | FET |

GST amounts the ATO owes you from purchases
Capital purchases (induding any
G0 G10 % 24,979 .00 1
Non-capital purchases (induding any
611 o Gl1 $ .00 -
G2 G10 +G11 G12 § 24,979 .00
613 ::lred;ases for making input taxed 612 $ 14,270 .00
614 Purchases without GST in the price 614 $ 00
Estimated purchases for private use
615 notincome tax deductible G15 % o
G16 Gl3+G14+GI5 Gl6 $ 14,270 .00
617 Total purchases subject to GST (G12 minus G16) 617 $ 10,709 .00
ci8 Adjustments (if applicable) 618 $ 00
c19 Total purchases subject to GST after adjustments (G17 + G18) G19 $ 10,709 .00
G20A G5T on purchases (imports) G208 $ a0
20 G5T on purchases (G19 divided by eleven) + G204 G20 $ 973 00 é

3. Hover the mouse over the #icon to find where each value goes.

4. Double-click on any calculated total box to obtain a breakdown, i.e. a list of the
source transactions for that item. You can also click the Source Transactions
button on the main toolbar to list all source transactions for the entire report.

Tax return code: Key point(s): G1, G7, G10, G10A, G11, G11A, G18, G20A
KP DJC Type SeqMo Date Pd  AccMo Mame Inv Mo Line Seq Stock Code Description Qty O... Met Tax Gross =
D 1 322 16.11.... 2 13 SUVA ... |10175 406 NGKSPR... NGKEXT... 10N £531.68 £0.00 £531.68
G1 D 1 322 16.11.... 2 13 |SUVA ... 10175 407 SEACOV10 STAMDA... | 10N £259.89 £0.00 £259.839
G1 D 1 323/19.11.... 2 0/ CASH ... 10175 403 DUMLOPO1 DUMLOP ..., 4N 251,44 $31.43 £282.87
G1 D 1 325 21.11.... 2 0/CASH ... 10177 409 TRAMFL... GUMNKTR... 1N £11.20 £1.40 £12.60
G1 D 1 325 |21.11.... 2 0|CASH ... 10177 410 POLISHO1 METALP... 1|N 4,20 40,53 $4.73
G1 D 1 325 21.11.... 2 0/CASH ... 10177 411 MOTOILO1 MOTOR. ... 1N £4.45 40,56 £5.01
G1 D 1 327 23.11.. 2 8 MARK ... 10178 412 CYLNDR... CAST IR... 1N £1,360.00 £170.00 |  $1,530.00
G1 D 1 328 23.11.... 2 21|COMF... 10179 413 SEACOVO1 SEATCO..., 5N £405.34 £0.00 £405.34
G1 D 1 328 23.11... 2 21 COMF... 10179 414 SEACOV10 STAMDA... 5N £143.29 £0.00 £143.29
G1 D 1 328 23.11... 2 21 COMF... 10179 415 FREIGHT  FREIGHT 2N £22.04 £0.00 £22.04
G1 D 1 351/15.11.... 2 2|ALL CA... 10191 433 ANTROLO1 ANTIROL... 1N £308.40 438,55 £346.95
G1 D 1 352/15.11.... 2 15 AUCKL... 10192 434 ALTNTROO165AMP M..., 1N £182.03 $22.75 £204.73
G1 D 1 353 20.11.... 2 0/CASH ... 10193 435 ALTNTROO165AMP M..., 1N £202.25 $25.28 £227.53
G1 D 1 355 20.11.... 2 0|CASH ... 10124 4356 ANTROLO1 ANTIROL... 1N £308.40 £38.55 £346.95
G1 D 1 376 07.03.... 1 2 ALL CA... 1007 473 AIRPRED1 AIRPRE... 3N £15.42 £1.54 £16.96
G1 D 1 377|07.03.... 1 7 JAMES... 1008 479 ALARMO1 REMOTE.. 1N 94,88 £9.49 £104.37
($5,415.07)  ($849.92) ($6,264.99) _

Note: The key points listed in the grey bar show which key points are included in

the tax return box selected.
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5. The Summary tab pulls together figures from other tabs.

Summary | GST Sales | GST Purchases | PAYG withholding | PAYG Instalments | FBT |

Amounts you owe to the ATO Amounts the ATO owes you
GST on sales or GST GST on purchases
e R 1A% 404 .00 1B % 973 .00

Wine equalisation tax Wine equalisation tax

1C$ .00 refindablc 1D % 00

Luxury car tax Luxury car tax refundable

1E % .00 1F % .00
Spedal credit for
wholesale sales tax 16 % 00
PAYG tax withheld as a0
PAYG income tax Credit from PAYG income
instalment 5A % 00 oy instalment variation OB $ 00
FEBT instalment Credit from FET
6A % 00 instalment variation 6B % 00
Deferred companyfund
instalment 7% oo
1A+ 1C+1E+4+5A + 1B+ 1D +1F + 1G + 5B
aA +7 BAS 404 .00 +68 BB % 973 .00

Payment or refund?

. - - [
Iz 8A more than 8B7 No, the amount refundable to you is 86 minus 8A 9 s 589 00

Payment (@ Refund

The Exo Business BAS Return retrieves GST-related data. Other specialized
information can be manually entered into the white boxes; however, the BAS
Return will perform the required calculations (e.g. totalling) on these manually
entered figures.

6. Enter a Tax Return Code on the Header tab, and click Save. When the BAS
Return is saved it marks each transaction on the report with the Tax Return
Code that was entered on the return.

Note: The marking of transactions is useful when it comes to reporting on the

transactions that are on a return, and also for reconciling past BAS returns.
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Finding Tax Rate Exceptions

An exception is a transaction with an invalid tax rate number. An invalid tax rate
number could mean one that does not exist in the rates table or a rate that is not valid,
for example if a purchase tax rate number was found on an invoice.

To view the Tax Rate Exceptions, select the Tax Rate Exceptions menu item (if this item
is not available, it must be added in Exo Business Config). A list of exceptions that need
to be corrected is displayed:

|2d| Tax Rate Exceptions EI@
! File Utilities Help 5 ]
i 4 Search J
(@) Debtor transactions @ Date from: 01.11.2011 [~ () Period 0. Movember 2011
() Creditor transactions tor 15112011 [E+ 0. November 2011
Djc Tax Rate # Type  Seq # Date Pd Account Invoice # Line # Stock Code Description Qty T... Met -
D o] 4 316 |07.11.... 3 0. CASH SALES 10171 (202.25)
o} 0 4 319 12.11.... 3|0, CASH SALES 10173 (184.49)
D o] 4 321/14.11.... 3 0. CASH SALES (266.50)
D 0 4 338 |01.11.... 3 0. CASH SALES 10183 (5.13) =
D 0 4 340 |01.11.... 3|0, CASH SALES 10184 (282,50)
D o] 4 342 |06.11.... 3 0. CASH SALES 10185 (29.21)
o} 0 4 345 |08.11.... 3|0, CASH SALES 10187 (73.91)
D o] 4 347 |08.11.... 3 0. CASH SALES 10188 (73.91) | &
D 0 4 345 13.11.... 3|16, TIMOTHY JACKSMAN 10183 (187.54)
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Editing and Overriding a Tax Return

To edit or override the generated figures in a tax return:

1. Select Edit BAS Tax Return from the menu to display the following form.

Tax Return Code Tax Mumber Basis Frequency From To

Due
12345678 |Invoice | Quarterly |15.08.2011]14.11.2011/14.11.2011

2. Double-click the required Tax Return to open the main BAS Tax Return
window.

3. Select Enable Edit from the Utilities menu on the BAS Tax Return window. This
gives the ability to edit the figures returned to different Key Points.

1/ BAS Tax Rty o |

| Calculate E »1 Source Transactions

Source Transactions

nts using selected criteria Country: AUS

¥ Tax Rate Exceptions

Enable Edit
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How Key Points Populate the BAS Calculation Sheet

GST Calculation Sheet

GST amounts you owe the Tax Office from sales

a sl €

Exo Business Key Points

G1 Total sales (including any GST)
62 Export sales G2 $|IWI'.BU“““"““]
1
——————————— 1
63 Other GST-free sales G $ B0 I s
oy Key point
_________ I
G4 Input taxed sales G4 § Ijkm 1 : :
1 1
65  G2+0G3+G4 G5 $)i]_ G2
Total sales subject to GST : T G3
B8 (&1 minus &) @ Sl 20_ G4

G7 Adjustments (if applicable)

I
GT § Ny 57

a8 Total sales subject to GST after adjustments
G6 + G7)

G GST on sales (G8 divided by eleven)

G10A

G10
G % 4[&)

G10i

GST amounts the Tax Office owes you from purchases P— - — 5 10

610  Capital purchases
(including any GST)

[ € |G 10p
G10 § P = .7

- -
-7 - - G11A
- - -

Gl Non-capital purchases = e e
(including any GST) G11 $ e - G11
Pag PR3 -
612 G10+GI1 G2 sl .- e X G1ii

G134  Purchases for making input taxed sales  G13 $bﬂ/' I
2l T T T — Giip
qes___ BBy -

G14 Purchases without GST in the price

Estimated purchases for private use
615 or not income tax deductible G15 $

G16  G13+G14+G15

Gllw

__________ G18
DIS

wesl N/A

g17  Total purchases subject to GST
(G12 minus G16)

G168  Adjustments (if applicable)

L ] G20A
G17 $ 150

G18 §

&19 Total purchases subject to GST after
adjustments (G17 + G18)

G20 GST on purchases (G19 divided by eleven)

sosl_ Tao
|

Dr ledger

OEOOoOoOOoOoOODOEOODOEEERE

Cr ledger

FEOEEEEEEEEEEEDDODC

Description

Export Sales - no GST

Other GST-free sales - no GST

Input Taxed Sales - no GST

Debtor Adjustments

Capital Purchases - Imports

Capital Purchases - attracting GST

Capital Purchases - for making inputs taxed sales
Capital Purchases - without G5T in the price
Capital Purchases - for private use

Mon-Capital Purchases - Imports

Mon-Capital Purchases - attracting GST
Mon-Capital Purchases - for making inputs taxed sales
Mon-Capital Purchases - without GST in the price
Mon-Capital Purchases - for private use

Creditor Adjustments

Disabled tax rate [ key point

Mot reparted on return

100% Customs G5T
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